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INOJIUTUKA
00paboTKH NEePCOHATbHBIX AHHBIX

brojizkeTHOr0 npodeccHOHAILHOrO 06pPa30BATEILHOI0
yupe:xaenus Pecnybianku Antai « MeJuUHHCKHIT KOJLTETK»

1. O0wmme nonoxkeHus

I.1.  Hacrosmas momuruka oOpaGOTKH nepcoHalbHBIX jaHHbIX BIIOY  PA
«Mennmuncknit konnemwx» (nanee - IomuTuka) onpenensier ueau o6paboTKM MEpPCOHATBHBIX
HAQHHBIX, KaTeropun # mepedeHb 00pabaThiBACMbIX MMEPCOHAIBHBIX JAHHBIX, KaTEropuu
CyOBEKTOB, NIEPCOHANIbHBIC JAHHEIE KOTOPBIX 06pabaThIBaloTCs, ClIoCOGHI, CPOKH X 00paboTku u
XPaHCHHS, [IOPANOK YHUUTOXKEHUS ICPCOHATBHBIX JIAHHBIX IIPU JOCTIKEHUU Lieaeit uX 06paboTkn
WIK TIpU HACTYTUICHHM HHBIX 3aKOHHBIX OCHOBaHMU B BITOY PA «MeauumMHCKAN KOS
(nanee - Koame k).

1.2, JlokampHple HOpPMAaTHBHBIE aKThl M HHBIE JOKYMEHTHI, PerJIaMCHTHPYIOLIUS
00paborky mnepconanbHbIX JaHHBIX B Kowuemke, paspabaTeiBaiorTcs ¢ YUETOM [10JIOKEHUH
[Tonuruku.

1.3, Meiictaue [ToMUTHKN PaCIPOCTPAHSETCS Ha IIEPCOHANBHBIC JAHHbIE, KOTOpbIE
Kome/uk ofpabateiBaet ¢ nenonp3osannem u 6€3 UCMONB30BAHUS CPE/ICTB ABTOMATH3ALMH.

1 B TTonuTrke nenmoan3yroTest Clie iy omme nousITUst:

* NEPCOHAJIBHBIC TAHHLIC - Jrodas HIIQ)OpMaIIHﬂ, OTHOCAIIAACA IIPSIMO

WM KOCBCHHO K OINPEACJICHHOMY WM olpesielisieMoMy dusudeckomy iy (CyOnexTy
TIEPCOHAIbHBIX JIAHHBIX);

’ NICPCOHATBHBIC JIAHHBIC, PA3PCLICHHBIC CYOBEKTOM MEpCOHAIBHBIX JAHHBIX JULs
PacrpocTpaHeHus, - IEPCOHATBHEIC JAHHBIC, JOCTYII HEOTPAHHYCHHOTO KPYTa JIMLL K KOTOPBIM
NMPEOCTABICH CyOHEKTOM NEPCOHAIBHBIX TAHHBIX IyTeM @4l COrlacus Ha 06paboTKy
TICPCOHAJIBHBIX IAHHBIX, PA3PEIIEHHBIX CYOBEKTOM IEPCOHANBHBIX JaHHBIX VISl PACTIPOCTPAHEHHUS
B IOpsAKE, pelycMoTpenHoM DeepanbibiM 3akoHoM 0T 27.07.2006 Ne 152-®3 (janee - 3akon);

v OTIEpPATOp NEPCOHAIBHBIX MaHHbIX (oneparop) — Kosiewk - opujndeckoe

JALO, CaMOCTOSTE/ILHO WM COBMCCTHO C JIDYIMMM JIMLAMHM OpPIraHU3ylolee W (Win)
ocymecTBisowee  00padOTKy [EPCOHAILHBIX JIAHHBIX, ONpeAe/sionee Lean o0paboTKu
TICPCOHATBHBIX JIAHHBIX, COCTAB LEPCOHATBHBIX NaHHBIX, MOJUIEKAUMX 00paboTke, JedcTBus
(omepaium), COBEpIIACMbIE ¢ MEPCOHAIBHBIMU TaHHBIMH;

v 00paboTKa 1epCcoHaTbHBIX JaHHBIX - JeHicTBuMe  (Oneparts) wim
COBOKYITHOCTB JICHCTBHH (Oriepaliunii) ¢ NepCOHAIBHBIMU JI@HHBIMHU C UCIIONB30BAHUEM 1 663
MCIIOJIL30BaHUA CPEICTB aBTOMATH3ALIMH, BKIIKOYas cOOp, 3aNKCh, CHCTEMATH3ALIMIO, HAKOIIICHHE,



XpaHeHUe, YTOUYHEHHEe (OOHOBJIICHHE, W3MEHEHHE), HU3BJICUCHHUE, HCIIOIb30BAHUE, Ieperavy
(pactipocTpaHeHue, MpeAOCTaBICHUE, JOCTYI), oO0e3NuurBaHUe, OJOKUpOBaHUE, ylaJeHHE,
YHUUYTOXKECHUE;

*  aBTOMaTU3MpOBaHHas 0OpabOTKa MEePCOHATBHBIX JAHHBIX - 00pabOTKa MEPCOHATBHBIX
JAHHBIX C TIOMOIIBIO CPEJICTB BBIUUCIUTENbHON TEXHUKH;

*  pacmpocCTpaHEHHE MEPCOHATBHBIX AHHBIX - ACHCTBUS, HAIIPaBJICHHBIE HA PACKPBITHE
NEPCOHANBHBIX IAHHBIX HEOPECICHHOMY KPYTY JIMII;

*  MpeAocCTaBJeHHE MEPCOHAJIBHBIX JAHHBIX - JIEWCTBUS, HANPABICHHBIE HA PACKPHITHE
NEPCOHANBHBIX IAHHBIX OMPEETICHHOMY JIMILY WU ONPEeICHHOMY KPYTY JIMII;

*  OJIOKMpOBaHUE TMEPCOHAIBHBIX JAHHBIX - BPEMEHHOE NpeKpalleHue o0padoTKu
MEPCOHAIBHBIX TAHHBIX (32 UCKIIIOUEHUEM CIIy4aeB, eciu 00paboTka HeoOXoauMa il yTOUYHEHUS
MEePCOHAIBHBIX JIAHHBIX );

*  YHUYTOXXEHHE MEPCOHANIbHBIX JaHHBIX - JCHCTBUS, B pE3yIbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOXHBIM BOCCTaHOBUTH COJIEpKAHUE NIEPCOHATBHBIX JAHHBIX B HH(OPMAIIMIOHHON cUCTEME
MEePCOHAIBHBIX JAHHBIX U (MJIM) B pe3yJIbTaTe KOTOPHIX YHUUTOXKAIOTCS MaTEpUAJIbHbIE HOCUTEIN
MePCOHANBHBIX JAaHHBIX;

*  00€31MYMBAaHME TEPCOHANbHBIX JAaHHBIX - JCHCTBUS, B pE3yJbTaTe€ KOTOPBIX
CTAHOBHUTCS HEBO3MOXKHBIM 0€3 HCIIOJIb30BaHUS JIONOJHUTENbHOW HH(GOPMALMU ONPEIEIUTh
MPUHATIEKHOCTh IEPCOHATIBHBIX TAHHBIX KOHKPETHOMY CYOBEKTY NEPCOHAIBHBIX JAHHBIX;

. MH(}OPMAIIMOHHAsl CUCTEMA MEPCOHANBHBIX JIAHHBIX - COBOKYITHOCTh

colepKamuxcs B 0a3ax JaHHBIX TEPCOHAIBHBIX JAHHBIX M OOCCIICUMBAIOIINX HX
00paboTKy MHPOPMAITMOHHBIX TEXHOJIOTHH U TEXHUYECKUX CPEJICTB;

*  TpaHCTpaHWYHAs TIepe/Jada IEePCOHANBHBIX JAHHBIX - Mepefavya TNepPCOHATBHBIX
JAHHBIX HA TEPPUTOPHIO MHOCTPAHHOTO FOCYIapCTBA OPraHy BJIACTH WHOCTPAHHOTO TOCYIapCTBa,
WHOCTPAaHHOMY (DU3UYECKOMY JIUITY WA HHOCTPAHHOMY FOPUIUICCKOMY JIHITY.

1.5. Konnemxk kak oneparop mepcoHambHbIX JaHHBIX 00s3aH:

1.5.1. Cobmonath KOH(UIEHIIMATHLHOCTh TEPCOHATBHBIX JAHHBIX, & HWMEHHO HE
pacipoCTpaHATh MEPCOHANBHBIC TAaHHBIC W HE TepeAaBaTh WX TPETbUM JIMIIAM 03 COTJacus
CyObeKTa TEPCOHAIBHBIX JaHHBIX WMJIM €ro 3aKOHHOTO TMPEACTABHTENsSA, €CIM HHOE HE
MIPETYCMOTPEHO 3aKOHOIaTEIBCTBOM.

1.5.2. ObecnieunTh CyOBEKTaM MEPCOHATBHBIX JAHHBIX, UX 3aKOHHBIM MPEACTaBUTEISAM
BO3MOHOCTh O3HAKOMJICHHUS C JIOKYMEHTAaMHU W MaTepHallaMy, COACPIKAIIMMH MX IEPCOHAIbHbBIC
JaHHBIC, €CJIM MHOE HE MPETYCMOTPEHO 3aKOHOIATCILCTBOM.

1.5.3. Pa3bsICHATH CyOBEKTaM IEPCOHAIBHBIX JTaHHBIX, UX 3aKOHHBIM IPEACTABUTEIISIM
IOPUIMYECKHE ITOCIIEICTBUS OTKA3a MPEAOCTABUTh ITEPCOHATILHBIC TAHHBIC.

1.5.4. bnokupoBaTh WK yAAJIATh HETPAaBOMEPHO 00pabaThIBaeMbIe, HETOUHBIC
NepcoHaIbHbIC JaHHBIC TM00 00ECTIeYNTh NX OJIOKUPOBAHKE WU yIaJCHHE.

1.5.5. Ilpekpatuth 00pabOTKy U YHHUUTOKUTH WU O0E3TUUYUTH [IEPCOHAIIbHBIE
HaHHble JMOO O0ecre4ynTh TMpeKpameHue OoOpadOTKHM ¥ yYHHYTOXKECHHE WM
00e3TMYMBaHUE TIEPCOHANBHBIX IAHHBIX MIPH TOCTHKEHUU eI UX 00pabOTKH.

1.5.6. [Ipekpatuth 00pabOTKY TEPCOHANBHBIX JAHHBIX WJIH OOECICUUTh



MpeKpaiieHne o0paboTKN MEePCOHAIBHBIX JAHHBIX B CIIy4ae OT3bIBA CYOBEKTOM MEPCOHATBHBIX
JaHHBIX COTJIacHsl Ha O0palOTKYy €ro MepCOHANBHBIX NAHHBIX, €CJIM WHOE HE MPEeayCMOTPEHO
JIOTOBOPOM, CTOPOHOM KOTOPOTO, BBITOJOMPUOOpPETATEIEM WM TOPYYUTEIEM IO KOTOPOMY
ABJIAETCA CYOBEKT IMEPCOHAIBHBIX JAHHBIX, WJIA HHBIM COIJIAIIEHUEM MEXIY KOJUIEIKEM U
CyOBEKTOM MEePCOHAIBHBIX JTAHHBIX.

1.5.7. [lpuaumaTh Mepbl, HEOOXOUMBIE U JIOCTATOYHBIC JIJIsI 00ECTIeYeHHs BHITOIHEHUS
00s13aHHOCTEH, MPETYCMOTPEHHBIX 3aKOHOM M IPUHSITHBIMU B COOTBETCTBHH C HUM HOPMATHUBHBIMHU
MIPABOBBIMH aKTaMH.

1.6. Komnemx B mpase:

1.6.1. CamoCTOSITETFHO OMpPENENATh COCTaB W TEpeueHb Mep, HEOOXOAUMBIX U
JOCTATOYHBIX I OOECIEUYCHUS BBIMIOJTHEHUS OO0S3aHHOCTEH, MPETyCMOTPCHHBIX 3aKOHOM H
MPUHATBIMA B COOTBETCTBUM C HHM HOPMATHBHBIMH TIPAaBOBBIMHU aKTaMH, €CIIM HWHOE HE
MPEeTyCMOTPEHO 3aKOHOIaTEIHCTBOM O TIEPCOHATBHBIX JIAHHBIX.

1.6.2. Ucnionb30BaTh MEepCcOHATIbHBIE JaHHBIE CYOBEKTOB MEPCOHANBHBIX JaHHBIX 0€3 MX
corjacusi B cllydasx, MpeyCMOTPEHHBIX 3aKOHOIaTEIHCTBOM.

1.6.3. [IpenocTaBnsaTe MepCcOHANbHBIE JaHHBIE CYOBEKTOB MEPCOHAIBHBIX JIaHHBIX
TPETHUM JIUIIAM B CIIy4asix, MPEAYCMOTPEHHBIX 3aKOHOATEIbCTBOM.

1.6.4. ITopyunTh 00pabOTKy MEpCOHATBHBIX JAHHBIX IPYTOMY JIMITY C COTJIACHS CYObEeKTa
MEPCOHATBPHBIX JAaHHBIX, €CIIM WHOE HE MPEIyCMOTPEHO (enepaTbHbIM 3aKOHOM, HA OCHOBAaHHUH
3aKIIF0YaeMOro € 3THM JIMIIOM JoroBopa. JIumo, ocymecTsisromee 00paboTKy MmepcoOHAIBHBIX
HaHHBIX 1O mopydeHuto llkombl, 00s3aHO COOMIOJATH MPHUHLMUIIBI W TpaBWiIa 00pabOTKH
MEPCOHANBHBIX JAHHBIX, TPEIYCMOTPEHHbIE 3aKOHOM, COONOIaTh KOH(HUIACHIIMAIBHOCTD
MEPCOHATBHBIX JaHHBIX, NMPUHUMATh HEOOXOJIUMBIC MEphI, HANpaBJICHHbIC Ha OOECIEUYCHUE
BBITIOJTHEHUST 00SI3aHHOCTEH, TPEAYCMOTPEHHBIX 3aKOHOM.

1.7. PabGoTHUKH, COBEPIICHHOJICTHUE yyJaliuecs, pOaUTENN
HECOBEPIIEHHOJNIETHUX  YYalllUXCs, WHbIE CYOBEKTHl TIEPCOHANBHBIX MJAaHHBIX (Janee -
CyOBEKTHI IEPCOHANIBHBIX TAHHBIX) O0S3aHBbI:

1.7.1. B cnyyasix, nmpeayCMOTPEHHBIX 3aKOHOJATEIbCTBOM, MpeAocTaBisaTh Koiiemxke
JIOCTOBEPHBIE TIEPCOHATILHBIC TaHHBIE.

1.7.2. TIpu u3MeHeHUH TIEPCOHATBHBIX JAHHBIX, OOHAPYKEHUH OIUOOK WJIM HETOYHOCTEH
B HUX HE3aMeTUTEILHO co00maTh 00 3ToM Komemxky.

1.8. CyObekTbl nepCcoOHAbHBIX TAHHBIX BIIpaBe:

1.8.1. Tlonydats uHQpOpMAIIHIO, KACAIOIIYIOCS 00paOOTKH CBOMX MEPCOHATBHBIX JaHHBIX,
KpOMe CJIy4aeB, KOTJa TaKOH TOCTYI OrpaHUYeH (eepaTbHBIMHA 3aKOHAMHU.

1.8.2. TpeboBath ot Kosemka yToOUHUTh NEpCOHAIbHBIE JaHHBIEC, OJIOKUPOBATH UX WIIU
YHHUYTOXXHUTb, €CITH MEPCOHAIILHBIC JaHHBIC SBISIFOTCS HEIMOJIHBIMHU, YCTAPEBITUMHU, HETOUYHBIMH,
HE3aKOHHO TIOJTyYE€HHBIMU WM HE SBJISIOTCS HEOOXOMUMBIMU JIJIS 3asIBJICHHOMN 1eJI 00pabOTKH.

1.8.3. JlomonHUTh TEpPCOHAIBHBIE JaHHBIC OICHOYHOTO XapakTepa 3asBIICHHUEM,
BBIPKAIOIIUM COOCTBEHHYIO TOUKY 3PEHUSI.

1.8.4. OGxainoBath aelicTBust uinu 6e3nericterue Komiemka B yloTHOMOYEHHOM OPTaHe 1o
3aIUTe TPaB CYObEKTOB IMEPCOHALHBIX JAHHBIX WA B CYI€OHOM MOPSIIKE.

2. IIpaBoBbIe OCHOBaHNSI 00PA0OTKH MEPCOHATbHBIX JAHHBIX
2.1. TlpaBoBbIMH OCHOBaHUSAMU OOpaOOTKM MepCOHAIbHBIX MAaHHBIX B Komiemxke
SBJIAIOTCS. YCTaB M HOPMATUBHBIE TMPaBOBbIE AaKThl, JJI1 UCIOJHEHUS KOTOPHIX © B



cooTBeTCTBUU € KoTOpbiMH Kommemk ocymecTBiser o0paboTKy NEepCOHATBHBIX TaHHBIX,
B TOM 4HCJIE:

* TpynoBoi KOJE€KC, WHBIE HOPMATHBHBIC IIPABOBBIEC AaKThl, COAECPKAIIUE HOPMBI
TPYAOBOTO MPaBA;

. bromkeTHBIN KOJEKC;

. HanoroBeiii Kogekc;

*  I'paxxnaHCKuil KOAEKC;

*  CeMeMHBIN KOJCKC;

*  ®enepanbhbiii 3akoH 0T 29.12.2012 Ne 273-P3 «O06 obpazoBanuu B Poccuiickoit
®denepanyiny U NPUHITHIE B COOTBETCTBUU C HUM HOPMAaTUBHBIE TPABOBBIE aKThI;

. COLMAIIBHOE, IEHCMOHHOE U CTPAX0OBOE 3aKOHOAATENLCTBO Poccuiickon denepanuu;

*  3aKOHOJATENbCTBO B cdepe Oe30MacHOCTH, B TOM YHCIE aHTUTEPPOPUCTUUECKOM
3alIAIICHHOCTH.

2.2. IlpaBOBBIMH OCHOBaHHSIMH OOpaOOTKH TIEPCOHATBHBIX HaHHBIX B Koiiemke
TaKKe€  SBISAIOTCS  JIOTOBOPHI ¢ (u3WueckuMu  JUIAMH,  3agBJiCHUS  (corjacus,
JIOBEPEHHOCTH ) yYaluxcs u ponuTenen (3aKOHHBIX MpeACcTaBUTEICH)
HECOBEPIICHHOJIETHUX YYaIINXCs, COrJIacks Ha 00pabOTKYy MEPCOHATBHBIX TaHHBIX.

3. e 00padOTKH NEPCOHAIBHBIX JAHHBIX, HX KATETOPUH U NepeYyeHb, KATeropuu
Cy0OBbEKTOB, IEPCOHAIbHBIC JAHHbIE KOTOPBIX 00padaThIBAIOTCS, CIIOCOOBI, CPOKH MX

00paldOTKHN M XpaHEeHHs, NOPSAI0K YHUYTOKECHUS

1. [enb 006paboTKU: OpraHU3aIus 00pa30BaTEIHLHON AESITEILHOCTH MO 00pa30BaTEIbHBIM POrpaMMaM HauaIbHOTO
00111er0, OCHOBHOTO OOIIET0 U CPEHEro 00IIero 00pa30BaHusl, JOMOIHUTEIBHBIM 001c00Pa30BaTEIbHBIM
nporpammamM

Kareropun [epcoHanbHble JaHHbIE CnennanbHble JaHHBIC
JAHHBIX
ITepeveHb aHHBIX |o (amuus. Ums, oTaecTBO; CBeneHusd 0 COCTOSIHUH 310pOBbs

. TOJT;

. TPaXKJaHCTBO;
. JlaTa U MECTO POXKJICHUS;

. nzo0paxenne (pororpadus,
BHJICO);

. MACIIOPTHBIE TAHHBIE;

. aJIpec PEerucTpaluy no MecTy
JKUTEIbCTBA,

. azpec (hakTHueckoro
IIPOKUBAHUS,

® KOHTAKTHBIC JaHHBIC,

. WH/TUBHTYaITbHbIH HOMEp
HAJIOTOTLIATE TBIIHKA;

. CTpaxoBOH HOMEp
WHIUBUAYAIEHOTO JIMLIEBOTO
cuera (CHUJIC);

. CBEJICHUS 00
yCIeBaeMOCTH 00yUaIOMIETOCs u
JIpyTHe CBENIeHUs,  OOpa3yromuecs
B Ipolecce peanu3aiuu

00pa3oBaTeNbHON NPOrPaAMMBI;




° HWHBIC TICPCOHAIIBHBIC

JaHHEIE, HpenoCTaBIsieMble
(uznIecKUMHU JUIaMH,
HEOOXOIUMBIE IS

3aKIIIOYCHUA n HUCIIOJIHCHUA

JIOTOBOPOB, WCIIOJIHEHHSI HOPM
3aKOHO/IATEJIbCTBA B cepe
00pa3oBaHUs
Kareropun  |OOy4aromuecs, nx poauTeNy (3aKOHHBIC PEICTABUTEIIN)
CyOBEKTOB
Crioco6sr ABToMaTH3MpOBaHHAs 00paboTKa 1 O€3 CPEeICTB aBTOMATH3AIIH, B TOM YHCIIE:
00paboTKH  |. MIOJTy9YCHUE TIEPCOHATBHBIX JAHHBIX B YCTHOM M MICEMEHHOH ()OpME HETIOCPEACTBEHHO
OT CyOBEKTOB MEPCOHAIBHBIX TaHHBIX;
. BHECCHUS  IEPCOHAJBHBIX JaHHBIX B OKYpHAJbl, peecTppl H
nH(pOpMaLMOHHbIE CHCTEMBI U TOKYMEHTHI Koiutemka.
Cpoxku B Teuenune cpoka peanusaniy 00pa3oBaTeIbHON IPOrpaMMEI
00paboTKH
Cpoxku B Tedyenue cpoka, ycTaHOBJIEHHOTO HOMEHKJIATYPOH Jiel B 3aBUCHMOCTH OT THIIa JIOKYMEHTa, B
XpaHeHus  |KOTOPOM COJEpXKaTcs NePCOHANbHbIE JaHHbIC
ITopsanox B coorercTBuu ¢ [1opsAkoM yHUYTOXKEHUS U 00€3IMIMBaHUS TIEPCOHANBHBIX AaHHbIX Komemxa
YHUYTOKCHUA B 3aBUCUMOCTH OT TUIIA HOCUTCIIA NMEPCOHATIBHBIX JaHHBIX

2. Iless 00paboTky: BhINOJHEeHNs] GYHKIUI M MOJHOMOYNI padoToaaTe/isi B TPYAOBBIX OTHOLLIEHHUAX, B TOM

qpcJie 00sI3aHHO

CTeii 0 OXpaHe Tpyaa

Kareropuu naHHbIX IlepcoHasbHbIe JaHHbIC CriernanbHbIe buomerpuueckue nepcoHanbHbIE
[IEPCOHAJIbHBIE JIaHHBIE
JITaHHBIE
[lepedens maHHBIX |*  (QaMUIHS, UMs, OTYECTBO; Ceenenus o N3o6paxenne Ha GoTO U
s 1o COCTOSIHUU BUJICO3AMNCH, ITOJy4YEHHBIX C
*  IPaXIaHCTBO; 310pOBbs Kamep HaOJIr0eHNS

* JaTa u MECTO POXKJCHUS;
* u3oOpaxenue (pororpadus);

o MMacCnopTHBLIC TaHHBIC,

* aJpec perucTpaluy 10 MEeCTy
KUTETBCTBA,

e azapec (hakTHyECKOTO
IIPOKUBAHUS,

* KOHTaKTHBIC JJaHHEIC;

*  MHAWBHIYaJbHBII HOMEp

HaJIOTOIIIATEeNbIIHKA;
*  CTpaxoBoil HOMEp
UHAUBUAYAJIBHOTO JIMIEBOIO CYeTa
(CHUMIIC);

*  CBEICHHUA 00

o0pa3oBaHNH, KBATH()UKAIIUH,

nmpodeccnoHambHOM MOATOTOBKE U

TIOBEIIICHIH KBaTH(HUKaINY;

* ceMeiiHOe TIONOXKEHHE, HaJIH4He
JleTel, POJICTBEHHBIE CBSI3U;

* CBeJCHUSA 0 TPYAOBOM

JESITEIbHOCTH, B TOM  YHCIE

HaJIn4yue HOOMpeHHﬁ,




HarpaxaeHui u ()

JTUCTIATUTMHAPHBIX B3BICKAHU;,

JTAaHHBIE O peTUCTpanuy Opaxa;

* CBEICHHS O BOMHCKOM yuerTe;
* CBeICHHSA 00
WHBAJIUTHOCTH;

* CBeJeHHUs 00 yaepKaHUU
ATMMEHTOB;

* CBEIEHHS O  JIOXOfe
HPEIBbIIYIIEro MecTa
paboThI;

* WUHBIE IEPCOHAIBHBIC JIAHHBIE,

MNpeaoCTaBIsACMbIC pa6OTHI/II(aMI/I B

COOTBETCTBUH c
TpeOOoBaHUSIMHA TPYAOBOTO
3aKOHOJATEIbCTBA
Kareropuu PaboTHuKY, KaHAUIATHI HA paOOTY (COMCKATENH)
cyOBEKTOB
Crnoco6bt ABTOMaTU3UpOBaHHasi 00paboTKa U 0e3 CPe/ICTB aBTOMATH3ALUH, B TOM YHUCIIE:
06paboTky *  IOJly4eHHUE NEPCOHAJBHBIX JaHHBIX B YCTHON M MMCbMEHHOM (hopMe HEITOCPEACTBEHHO OT
CyOBEKTOB NMEePCOHATBHBIX JaHHBIX;
*  BHECCHUS NEPCOHAIBHBIX JJAHHBIX B )KypPHAIbI, peecTpbl U HHPOPMAIIMOHHBIE CUCTEMBI U
nokyMmeHThl Komnemka
Cpoxu B tedenue cpoka nelcTBHs TpyAOBOrO A0rosopa. s KaHIUAaTOB - B TEUEHHE CPOKa,
00paboTkn  |HEOOXOJMMOTO JJIsl PACCMOTPEHUS KaHANAATYPBI U 3aKIIFOUEHHS TPYAOBOTO J0TOBOpa
Cpoxu B TedeHue cpoka, yCTaHOBIEHHOTO HOMEHKIIATYPOH € B 3aBUCUMOCTH OT THIIA JOKYMEHTA, B
XPaHEHUs KOTOPOM COZI€pKaTCs NEPCOHAIBHBIE JAHHBIE, B TOM YHCIE B COCTaBE JUYHBIX Jel - 50 ner
Iopsinok B cootBetcTBHH C [TopsiikoM YHHUTOXEHHS M 00€3IMYMBaHMS IEPCOHANBHBIX TaHHBIX Komnemka
YHUUYTOXKEHHS  |B 3aBUCHMOCTH OT THIIA HOCUTENS NEPCOHAIBHBIX JaHHBIX
3. Heab o0padoTku: peaau3anusi rpakIaHCKO-NPABOBBIX 10T0BOPOB, CTOPOHOI, BBITO0NIpHOOpeTaTeiemM

WJIH MMoJy4vaTe/IeM KOTOPBIX ABJAACTCH Konmemx

Kareropuu nannbix

HepCOHaJ'IbHLIC JaHHBIC

Ilepeuenn . (hamunus, UMS, OTYECTBO;
JaHHBIX ® MMaCopTHBLIC TaHHBIC,

e azapec peructpanuu u (Wwin) GaKTUIECKOTO MPOKUBAHUS;
® KOHTAKTHBIC JaHHBIC,
*  MHAMBHUAYaJIbHBII HOMED HAJOTOIIATENIbLINKA;
*  HOMEp pacueTHOIo CUEeTa;
*  HoMep 0aHKOBCKOI1 KapThl;
*  HHBIC ICPCOHANBHBIC JaHHBIC, MPEIOCTABIIEMbIe (PU3NICCKUMU JTUIIAMHU, HEOOXOAUMBIC IS
3aKIIIOYEHUS ¥ UCTIOIHEHUS JOTOBOPOB

Kareropun  |KOHTpareHTsl, mapTHEpbI, CTOPOHBI 10TOBOpa

CcyOBEKTOB

Crmoco6sr ABTOMaTH3MpOBaHHAsA 00pabOTKa 1 Oe3 CPEeICTB aBTOMATH3AINH, B TOM YHUCIIE!

00pabOTKH |  [omyueHHe IePCOHANBHBIX TAHHBIX B YCTHON M MIHCHMEHHOI (hOpME HEIOCPECTBEHHO OT

CY6T)GKTOB NEPCOHATIbHBIX NJaHHBIX;
L]

BHECCHUSA NMEPCOHATIBHBIX JaHHBIX B JKYpHaJibl, pECCTPLI U I/IH(l)OpMaIII/IOHHLIG CHCTEMBI U

JAOKYMCHTBI KOHJ’IG}_DKE[

Cpoxu

B teuenne Cpoxa, HEO0OXO0UMOTO JIJISl UCIIOJIHEHHMS 3aKJIFOUCHHOTO J0TO0BOpa




00paboTkH

Cpoxku B Teuenne cpoka, yCTaHOBIEHHOTO HOMEHKJIATYpOH JIeN B 3aBUCHMOCTH OT THIIA JOKyMEHTa, B
XpaHCHUsT  |KOTOPOM COJIEPIKATCs IEPCOHANbHbIE IaHHBIE
Iopsimox B cootBetcTBHH C [TopsinkoM YHHUTOXEHHS H 00E3IMYMBAHNS IEPCOHANBHBIX JaHHBIX Kommemka
YHHYTOXXCHHS  |B 3aBUCHMOCTHU OT THUIIA HOCUTENSI IEPCOHATBHBIX JaHHBIX

4. lean 00padoTKu: odecneyeHue 6€30MaACHOCTH

KaTeropI/m JaHHBIX

[lepcoHanbHbIE TaHHBIE

Ilepeyenn * (hamMmiIHsL, UM, OTYECTBO;
MaHHBIX * MaCIOPTHBIE TAHHBIC;
* ajpec perucTpaunuu U (nim) GakTHIECKOro NPOKUBAHUS;
* KOHTaKTHBIC TaHHBIE
Kareropun ITocerurenu Komnemxa
CyOBEKTOB
Crnoco6wt ABTOMaTU3UpOBaHHasi 00paboTKa U 0e3 CPe/ICTB aBTOMATH3ALUH, B TOM YHUCIIE:
o6paGoTku * IOJy4EeHHUE NEPCOHAJBHBIX JaHHBIX B YCTHOW M MHUCBMEHHOMN (popMe HemocpeCTBEHHO OT

CyOBEKTOB NMEePCOHAIBHBIX JaHHBIX;
*  BHECCHHS NEPCOHAIBHBIX JJAHHBIX B )KyPHAJIbI, peecTpbl U HHPOPMAIIMOHHBIE CUCTEMBI U

nokymeHThl Komnemxka

Cpoku 00paboTKu

B Tedenue neproja HaxoXKASHUsI MOCeTUTENs Ha Tepputopun Komnemka

CpOKI/I B teuenue CpOKa, YCTaHOBJICHHOTO HOMeHKJ’IaTypOﬁ ACJ B 3aBUCUMOCTH OT TUIIa JOKYMCHTA, B
XpaHCHUA KOTOPOM COACPIKATCA IICPCOHAIBHBIC JaHHBIC, B TOM YHUCJIIC MUHUMYM 30 Z[Heﬁ B OTHOIICHHUH
3anuceil kKaMep BUICOHAOIIOICHIS
HOp?[I[OK B cooTBeTcTBUH C HOpﬂ,IlI(OM YHUYTOXKCHUA U 00e3IMINBaHUs NIEPCOHAJIBHBIX JaHHBIX KOJ'IJ'I@Z[)K&
YHUYTOXKCHUSA B 3aBUCUMOCTH OT TUIIA HOCUTECJIA NMCPCOHAJIBHBIX TJaHHBIX
4. YciaoBus 00padOTKH MEPCOHAIBHBIX JAHHBIX
4.1. Komnemxk ocymecTBiIseT cOop, 3amuch, CUCTEMAaTHU3AINI0, HAKOTUICHHUE, XpaHEHHE,
yrouHeHre  (OOHOBJEHHE,  W3MEHEHHE),  W3BJIICUCHHE,  HCIOIB30BAaHUE,  Mepeaady

(pacmipocTpaHeHre, TPEAOCTABICHHUE, JIOCTYN), OO0e3IMYMBaHUE, OJIOKMPOBAaHHE, YIaJICHUE W
YHUUYTOXKEHHUE TEePCOHAIBHBIX JAHHBIX B COOTBETCTBHHM C 3aKOHOJATEIBCTBOM O IMEPCOHAIBHBIX
JAHHBIX W JIOKAJIbHBIMU HOPMaTHUBHBIMH akTamu Koiutemxa.

4.2. Bce mnepconanmpHbie naHHble Koimemk momydaer oT CyOBeKTa IMEepCOHAIBHBIX
JAHHBIX, a B CJIy4asX, KOTJla CYObEKT MEPCOHATBHBIX JAaHHBIX HECOBEPIICHHOJETHUM, -OT €ro
ponuTenei (3aKOHHBIX MPEACTABUTENEH ).

4.3. Tlonyuenue o 00OpabOTKYy TMEpPCOHAIBHBIX JaHHBIX, PA3PEIICHHBIX CYOBEKTOM
MEePCOHANBHBIX JIAHHBIX [JIs1 pacrpocTpaHeHus, Koiemk OcCylmecTBIsIET ¢ COOJI0JICHUEM
3amMpeToB U YCIOBUH, TPETYCMOTPEHHBIX 3aKOHOM.

4.4, Komnnemx o6pabatpiBaeT nepcoHaabHbIE JaHHBIC:

. 0€e3 UCTIOIB30BaHUs CPEICTB AaBTOMATH3AIIHH;

C UCIOJIb30BAHUEM CPEJICTB AaBTOMATHU3ALMH B ITporpaMMax 1
MH(OPMAIIMOHHBIX CUCTEMAX

OnekTpoHHbIH [okymMeHTo060poT (CBUCCH);

ABToMatu3upoBaHHas cuctema «llapyc 8»;
AIl ®UC OPJ1O. XpaHeHre nepcoHaIbHbIX JaHHBIX:

4.5.1. Konnemx XpaHUT MEpPCOHANIbHBIE JAaHHbIE B TEUEHUE CPOKa, HEOOXOIMMOTO s
JOCTHXKEHUS 1esield uX 00pabOTKH, a IOKYMEHTHI, COJIEpKallue NMepCoOHANIbHbIE JaHHbIE, B
TEUEHUE  CpOKa  XpaHEHUs  JOKYMEHTOB, MPEIyCMOTPEHHOTO HOMEHKIIATYpPOM €N, C
YYETOM apXUBHBIX CPOKOB XPAHEHHSI.



4.5.2. IlepconanpHble JaHHBIE, 3a()UKCUPOBAHHBIE HA OYMa)KHBIX HOCHTENSAX, XPAHITCA B
3anupaeMsbIx MmKadax JIu0o B 3aIUPaEMbIX TOMEIICHHIX, JOCTYI K KOTOPHIM OIpaHUYEH.

4.5.3. IlepconanpHbie JaHHBIE, oOOpabaThlBa€Mble C  HCIOJb30BAaHUEM CpEJICTB
aBTOMATH3AI[MU, XPAHSITCS B TAKOM TOPSIKE U HA YCIOBUSIX, YTOOBI HCKIIOYUTH HEMPABOMEPHBIi
WIM CIy4aWHBIM JOCTYNl K HUM, YHUYTOXXCHHE, H3MEHEHHe, OJOKMpOBaHME, KOIMHUPOBAHUE,
NPEIOCTaBIICHNE, PACIPOCTPAHEHUE TMEPCOHAJIBHBIX MAHHBIX, a TAaK)KE WHbIE HEMpaBOMEpHbBIC
JCHUCTBUS B OTHOIIICHUH ITEPCOHAILHBIX JAaHHBIX.

4.6. Jluma, OTBETCTBEHHBIC 3a O0OpabOTKYy TEpPCOHAIBHBIX JaHHBIX B Komiemke,
MpEeKpalaT ux 00padaThIBaTh B CACAYIOUIUX CIIyJasx:

. JOCTUTHYTHI 1IeJIH 00paObOTKHU MEPCOHANBHBIX TaHHBIX;

. HCTEK CPOK JIEUCTBUSA corylacusi Ha 00pabOTKy NEPCOHANBHBIX TAHHBIX;
. OTO3BaHO corjacue Ha 00pabOTKy MepPCOHANbHBIX JaHHBIX;

. 00paboTKa MepCOHANIbHBIX JIaHHBIX HETIPaBOMEPHA.

4.7. [lepenada nepcoOHANBHBIX TaHHBIX:

4.7.1. Konnemxk obecrieynBaeT KOHPUICHIINATLHOCTD MTEPCOHANBHBIX JaHHBIX.
4.7.2. Komnemx mepenacT IEepPCOHANbHBIC JTaHHBIE TPETBHM JIMI[AM B CJICAYIOIIHUX
CIyJasx:

. CyOBEKT MEPCOHANBHBIX TAHHBIX JaJl COTJIACHE Ha Mepe/iadyy CBOMX JIaHHbBIX;
. nepenaTh JaHHble HEOOXOIMMO B COOTBETCTBUU C TPEOOBAHHMSIMH 3aKOHOJATENIbCTBA
B paMKax YCTaHOBJICHHOH MPOIEAYPHI.

4.7.3. Komnemx He OCYIIECTBISET TPAHCTPAHUYHYIO TMeperayy MepCOHAIbHBIX
JAHHBIX.

5. AkTyaau3anus, ucrpasiieHHe, ylaJeHue U YHUYTOKeHHe MePCOHAIbHbIX JaHHBIX,
OTBETHI HA 3aNPOCHI CYyObEKTOB NMEPCOHAJBHBIX JaHHBIX

5.1. B cnyuyae mpepocraBiieHusi CyOBEKTOM IEPCOHANBHBIX JAHHBIX, €r0 3aKOHHBIM
npencraButeneM (akToB O HEMOJHBIX, YCTapeBIIMX, HEIOCTOBEPHbIX WM HE3aKOHHO
MOJIYYEHHBIX IEPCOHATBHBIX TaHHbIX Komtek akTyanu3upyer, UCIpaBisieT, OJOKUPYeT, yaanser
WIM YHUYTOXAET UX U YBEJIOMJISIET O CBOUX JIEUCTBUAX CyOBEKTa MEPCOHAIBHBIX JAHHBIX.

5.2. Ilpm moctmxenuu mneneil oOpabOTKH MEPCOHANBHBIX IAHHBIX, @ TAKXKE B Cllydae
OT3bIBa CYOBEKTOM NEpPCOHATBHBIX JAHHBIX COTJIacHsi Ha 00pabOTKy MEpCOHAIBHBIX JAHHBIX
MIEPCOHAJIbHBIE JITAHHBIE MOJJIEKAT YHUUYTOXKEHUIO, €CIIM MHOE HE MPETyCMOTPEHO TOTOBOPOM,
CTOpPOHOW, mTody4areneM (BbIromompuoOperareseM) IO KOTOpPOMY  SIBISIETCS  CyOBEKT
MEPCOHAIBHBIX JIAaHHBIX.

5.3. YHuuTOXKEHME  JOKYMEHTOB  (HOcuTesnei),  coAepXalluX  I[epPCOHAJbHBIC
JaHHbIe, MPOU3BOAUTCI B COOTBETCTBMM C [lOpSIKOM YHUYTOXKEHUS M O0E3TUUMBAHUS
nepcoHaibHbIX JaHHbIX [IIkonbl B 3aBUCMMOCTM OT THIA HOCHUTENs MEPCOHATbHBIX
JaHHBIX, B TOM 4YHCJIE MyTeM HW3MeJbYeHUsl IIpeAepe, CTUpaHus Wid (HOpMaTUPOBAHUS
JIEKTPOHHOTO HOCUTEJIS.

5.4. o 3anpocy cyObeKTa NMEepCOHAIBHBIX JAAHHBIX WM €r0 3aKOHHOIO IpEICTaBUTENS

Komtemxk coobmiaer emy nHpopmanmio 06 00paboTke IepCOHATBHBIX JAHHBIX CYOBEKTa B CPOKH U
B ITOPAJIKE, YCTAHOBJIEHHOM 3aKOHOM.



